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Introduction

Congratulations on your decisionuseMIE Trak softwaresystem
MIE Trak inventory handles your inventory throughout the MIE Trak systetading
1. Item Maintenance
2. ltem Locations
3. Inventory Reports
a. Quantity
b. Value
c. Reorder Points
4. Inventory Worksheet

5. Inventory Transactions
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MIE Inventory Ribbon Bar

DESCRIPTION

The MIE Inventory is accessed through MIE Trak by going to the Invertary down
menu which will bring up the inventory ribbon bar

Inventory Quantity Fixed Asset Report
Inventory Worksheet

Inventory Transaction

il

Inventory

1) Inventory Quantity This area enables you to get reports out of MIE Trak covering
all the areas of inventory.

2) Inventory Worksheet This area enables you to process inventory woedshe
update youc o mp aimvgniory.

3) Inventory Transaction This area is where you can report on all transastivet
have occurred in and out of inventory.

4) Fixed Asset Repoit This aregroduces the Fixed Asset Report
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Getting Started

INITIAL SETUP

MIE Inventory requires some prerequisite information to be entered which is shown
below.

DIVISION PARAMETERS

Division Parameters

ITEM SETUP
ltem Unit of Measure Set
Item Class Commodity
Item Number Catalog
Item Packaging Catalog Category
Unit of Measure Location
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Division Parameters

Paraneters are set for each division and are defaults and settings for inventory items. To
access the division parameters from the main ribbon bar click on Division has highlighted
in the rext screen shot

S —

B )

- Maintenance Quoting Sales Orders Work Orders PL
Crganization Work Center Cperation Gerns
Drivision [:}Machine Types Operation Formula = Payn
Sites i i i =l

Division Maintenance
Departrment Bl
Clipboard = Org Click on the button to manage the Division.

SELECT AN APPROPRIATEDIVISION

Each division has its own unique set of parameters which must be set according to your
company preferences.

ACCOUNTING TAB

Division Maintenance | - x
Division List [ Details | Addresses | Users | Parameters |
MName Phone Fax

Tt ST SEORTL T Accounting | Sales Order | Purchase Grder | Invoice | Inventory | Miscellaneous | Quoting | Router-w.0. | sMTP | work Order
Accounting Method [standard -
Ext. Amount Decimal Digits |2 |
Cost Decimal Digits (s -]
Sell Price Decimal Digits (s -]
Qty Decimal Digits [0 -]
Inventory Qty Decimal Digits [5 |
PO. Qty Decimal Digits [0 |

\[ DNew |[ Hsave |[ Xoetste |[ @ Reset || &Pt | [ @ Hep |

The Account tab stores the default accounting method for the division as well as number
of decimal digits for six numeric fields.

SALES ORDER TAB

_’-Dl'wsion Maintenance ~ * I v X
Division List ‘ Details | Addresses | Users | Parameters |
Name Phone Fax

N E STASTRURAT TR AR Accounting | Sales Order | Purchase Order | Invoice | Inventory | Miscellaneous [ Quoting | Router-W.0. | SMTP | Work Order

Change Promise Date
Change Expected Release Date

5.0, Max Result Count 1,000

5 ¢ | [ Bom [ O]

The Sales Qfer tab enables the ability to change the promise and expected release dates
and sets max sales order result cdanthe division
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PURCHASEORDER TAB

-

MIE Trak 714-786-6230 562-679-1248

_ Division Mail e X v X
Division List ‘ Details | Addresses | Users | Parameters |
Name Phone Fax

Accounting | Sales Order | Purchase Order |lnvuice | Inventory | Miscell

| Quoting | Router-W.0. | SMTP | Work Order

[Tl Do Mot Create New Location On Posting Purchase Order Receiving
P.0. Max Result Count 1,000

P.C. Rec Max Result Count

| DNew |[ Hsae || Xocete || §Reset || @ipint |[ @help |

ThePurchasérder tab enables the ability testrict creation of new locations on posting
of purchase receipts and sets max counts for P.O. and P.O. Rec. result counts.

INVOICE TAB

Division Mail e x =
Division List [ Details [ Addresses [ Users | Porameters |

Mame

Phone

MIE Trak 714-786-6230 562-679-1248

Fax

| Accounting | Sales Order | Purchase Order | Invoice | Inventory | Miscellaneous | Quoting | Router-W.0. | SMTP | Work Order

Invaice Grouping

Show Kit Companents Optians

) One Line Item Per Invaice ) Show Pricing On Invoice

@ Group Invoice By Purchase Order @ Do Nat Show Pricing On Invaice

@ Nene © Do Not Show Kit Components On Reports

Miscellaneous

Tnvoice Max Result Count 1,000
Sales Tax

Sales Tax Rounding Type | Round Tax at Invoice Total -
GL Account

MIE Solutions Accounting

Accounts Receivable Trade Account [1100 - Accounts Receivable - Trade  ¥|  Cash Account [1010 - Operating - Checking Account =]

Sales Tax 1 Account [2310 - Sales Tax Payable - GsT =] Undeposited Funds Account 1090 - Undeposited Funds *]

Sales Tax 2 Account [2320 - Sales Tax Payable - psT =] Freignt Account [5200 - Freight and Shipping Expense |

Sales Tax 3 Account [2330 - Sales Tax Payable - HST w|  Commission Accrued Account [2150 - Accrued Commissions v]

Sales Tax 4 Account [ =] Commission Expense Account [6090 - Commissi -]
[ Dinew |[ Hsave |[ Xopeicte || GReset |[ Sipint |[ @Hep |

< |

The Invoice tab sets division wide values for invoice grouping styles, kit component

options, saletax and GL account selections.
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Division List

Details | Addresses | Users | Parameters

Name Phane Fax

MIE Trak 714-786-6230 562-679-1248

‘ Accounting | Sales Drderl Purchase Order | lnvoice| Tnventory | Miscellaneous | Queting | Router-W.0. | SMTP | Work Order |

Location
Location Building 3 v
] Allow Negative Inventory
Delete Locations with Zero Inventory
Ttem
Expected Release Days Product Days
Hardware - On Dock Days Projected Days

Material - On Dock Days

Outside Processing - On Dock Days Inventory ltem

Select Party On Standard ltem

GL Account
Hardware Account | 53400 - Hardware Expense v
Material Account |530[] - Material Expense -
Qutsidle Processing Account |5500 - Subcontract Services =
Standard Account |121[] - Finished Goaods Inventary M
I ) New H [ Save H )(Delete“ § Reset H (=) Print H OHeIp ]

KEY FIELDS

Location

Allow Negative Inventory

Delete Locations with Zero
Inventory

All item inventory must be placed into a location whe
received or at the completion of manufacturing. Wh
items are shipped to customeérs/entory is removed
from locations. This is the default location for the
company and is required. When an itsnareated this
will be the default location which you then could add
modify the items location.

Allow negative inventory if checked. If allow negativ
inventory is not checked the system will not let
transaction®ccurwhenthe transaction would result ir
a negative inventory quantity.

When an inventory location goes to zero the system
will automatically remove the inventory location fromr
the item. The item will always have at leaséon
inventory location
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Expected Release Days

Product On Dock Dasy

Hardware On Dock Days

Projected Days

Material On Dock Days

Outside Processin@n Dock
Days

Hardware Account
Material Account

Outside Processingccount

StandardAccount

MIE Inventory User Guide

This is the default expected release days of an item
a purchase order arrives the system will calculate th
expected release date based on the due date minus
expected release days.

This is the default product (sub assembly) on dock ¢
for an item. If an item is being manufactured the
product on dock is the due date minus the product ¢
dock days.

This is the default hardware on dock days for an iter
If an item is being manufactured the hardware on dc
is the due date minus the hardware on dock days.

This is the default projected days for the item. This
used when determining due dates of the subcompot
and it is also used in theRP reporting. This is the
number of days to manufacture the part.

This is the default material on dock days for an item
an item is being manufactured the material on dock
the due date minus the material on dock days.

This is the defaulbutside processingn dock days for
an item.

General ledger hardware account for the item.
General ledger material account for the item.
Gereral ledger outside processing account for the ite

General ledger standard account for the item.

9 Revised 11/13/09



MIE Inventory User Guide

MISCELLANEOUS TAB

 Division Maintenance % | %
Division List ‘ Details | Addresses | Users ‘ Parameters ‘
Mame Phane Fax

Ty [ Accounting [ Sales Order | Purchase Crder [ Invoice | Inventory | Miscelaneous | Quoting [ Router-W.0, [ SMTP | Work Order

Default Unit Of Measures
Unit Of Measure Set Calculation Markup %

Hardware/Supplies  Fach Tl Calcale - ]
kit Each - Calculate - :
Material Lbs per Sheet = Calculate Include § ~ :
Micelmes oo S e % [
Qutside Process Each - Piece Price - :
Standard Each - Piece Price M :
Default Addresses Item Search Defaults
Invaice MIE Solutions Inc '| Shew All ltems
Sales Order MIE Solutions Inc 'l @) Show ltems By Division

Purchase Order v

MIE Solutions Inc

[
[
[
[ ]

RFQ MIE Solutions Inc

Default Calendar GL Account

® Fiscal Calendar  Fiscal Calendar Year for 2012 +

Revenue Account | 4000 - Sales Revenues

Calendar Period = COGS Account 5000 - Cost of Goods Sold -
Week
Monday  []Tuesday Wednesday ¥ Thursday Friday [lssturday [ Sunday
StartTime 600 AM 6:00 AM 600 AM 600 AM 6:00 AM 6:00 AM 1200 AM
Duration | 1600 | 1500] | 1600] | 1600] | 1600] | 4o | |
[ DNew |[ Hsae |[ Xpeete || GReset |[ Girine || @tep | i Close |

KEY FIELDS

Default Unit Of Meagres

Calculatiors
(Material, Hardware/Supplies, Oulsi
Process)

Default Markup %

Default Addresses
(Invoice, Sales OrdeRurchase Order, RFQ)

ltem Search Defaults
Default Calendar
Default GL Account

Default Week

Pick from thedrop down list to set the unit of measur
that will be the default for the particular category. Th
Unit of Measure Set maintenance database needs ti
setup before these can be picked.

Pick from the drop down lists the default calculation
type for each of the categories.

Enter the default % markup that is to be used on ea
of the bill of material items in the quote.

Pick from the drop down list to set the default addre:
for each of the areas listed. The addresses come frc
the Division Address tab.

Click on the radio button of the defadisplay option.

Enter the default fiscal calendar or default calendar
period.

Enter the default revenue and COGS accounts.

Enter the default week by clicking the box for each
default day and entering the number of hours below
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QUOTING TAB

Division i e X

MIE Inventory User Guide

Division List

Details | Addresses | Users | Parameters |

Name Phone Fax

MIE Trak 714-786-6230 562-579-1248

| Accounting | Sales Order | Purchase Order | Inveice [ Inventory | Mi | Queting | Reuter-W.0. | SMTP | Work Order

Delivery
RFQ Valid For (Days)
FOB
PPD or COL

@ Use Markup @ Use Margin

[l Setup Charge Inclusive Of Minimum
Quote Approval Required
Quote Default Approval By Don Clutter -

Default RFQ Price Type Quote Price -

Create Router From Quote Options

Copy Header Comments Copy Operation Comments
Copy B.O.M Comments Copy Outside Processing Prices
[] Copy B.O.M Prices [] Copy Work Center Comments.

Keep Work Center Comments On Replace

[ Dnee J [ Esme |

L Delets ] [

' Reset ][ = print ][ @ Heip ]

The Quoti

ROUTER-W.O.TAB

Division Mai e x

ng

tab sets division wide

opti

Division List

Details | Addresses | Users | Parameters |

Name Phang Fax

MIE Trak 714-78B6-6230 562-679-1248

‘ Accounting I Sales Order I Purchase Order |Invuice | Inventary | Miscellaneous I Quating| Router-W.0. ‘SMTP | Work Order

Close W.0. when quanity completed exceeds quantity fab

[ Figure Exact Using PartSize [ Figure Requirements Exact Ask for machine # during job clack in

[C] Allocations Normal Tssuing Exact  [¥] Back Fill [C] Check time clock with job clock in

'W.0. Max Result Count 1,000

[ Divew |[ Hsave |[ Xoelte || GReset |[ Sipint || @tew |

TheRouterW.O. tab setslefault parameters for routers and work orders

SMTPTAB

oo 5
Division e *

Division List

Details | Addresses. | Users ‘ Parameters |

MName Phone Fax

MIE Trak 714-786-6230 562-679-1248

‘ Accounting | Sales Order | Purchase Order |Invoice I Inventary I Miscellanecus | Quoting | Router-W.0. ‘ SMTP |Wurk Order

—

[7] Require Authentication

Server

[C] Enable SSL
From Email | |
User Name | |
Password | |
[ Dnew |[ EHsove |[ XDelete |[ G Reset | [ Eipine || @ ke |
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Item Maintenance

Item Maintenance is used to enter all parts, matdraidware, outside processes, etc into
MIE Quote It. Item maintenance is accessed fronMhatenanceéabon the MIE Quote

It ribbon bar. There am@netabs, Details, Inventory, TransactioSsibstitutesBase

Price, Party Price, Categories, Divisiarsd Activity Log.

DETAILS TAB

_ttem Mai x| %

Search Type [All v| [ Include Archived Items.

Details | Inventory | Transactions | Prices | Quality Control | Activitylog | Miscellaneous [ History | Manufacturing/Specifications | User Defined

SearcnBy - |Part Numoer =) Part No. [ 1319800 \ Revision
Search At [Beginning -] Description [ spacer, hanger Bracket |

Search Value |13

‘ Other Description

[ \ Advance Search | [ |, Category Search |
Teem List
Part Hurmber Description
1318600 Spacer, hanger Bracket
1328050 Fender, Top, LH
1334080 Angle - RH Body Mount

1334080 (ANGLE - RH BODY MOUNT - COMPLETE
1334100
1348355
1354590
1356311

Bracket, Brace AH

Mtg Plate, Lower, Air Dry|

Handle, Grab - Plain
PANEL

Material

) Miscellaneous

Arc

Hardware/Supplics
Kit

Type © Standerd
Outside Process
Inventary Ttem

Customerendor Customer A

Vendor Part No.

Drawing No. [

Unit Of Measure Set Each

L1
]

Thickness

Stack Width

Histaric Gross Weight
Product Code

Stock Length

L ]

Archive Date
Serial Mo.
Vendor Unit
Drawing Rev.
Weight Factor
Weight

L
L1
L
L]

Revenue Account

COGS Account

[1290 - Wi Inventory

[1290 - WP Inventory

Ttem Number - Ttem Class Ttem Class 1 -
Default RFQ Price Type - em
Comment

Shipping Notes

Documents | | &3 Print

Drew || B Kot || @ \._“Capy | [ 1 Close |

REQUIREDFIELDS

Part No.
Description

Enter hepart number of the item
Enterthe descriptiorio describe the part

IMPORTANT FIELDS

Revision Enter the revision of the item.

Type Click on the radio button of the type the item is to be assignec

i Standard type identifies parts being produced.

1 Material type identifies material being bought.

1 Hardware/Supplies type identifies hardeand supply items
being bought.

Outside Process type identifies subcontracted services.
Mi scell aneous type identif
of type categories.

1 Kit type identifies to be kitted.

= =
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I NVENTORY TAB

‘ Details| Inventory |Transactions | Prices | Quality Contral | Activitylog | Miscellaneaus | History | Manufaduring;’Speciﬁcations| User Defined |

Standard Cost $0.00000| Average Cost $0.00000 | Last Cost $0.00000
Fixed Price : [ Taxable

Minimum Weels SafetyStock |~ | Onand 2000000 MotirumOnond | |
OptimumBuld Quartty | | Resened 00000 | MiimumOrcer ||
Build Buffer % : Available 20000000 | Reorder Point :
Parts Per Container [ | Demand 18500000 WP 51000000
Estimated Annual Usage : Ordered 0.00000 | Pull 0.00000

Packaging v UPC Comsumer Packaging Code (UP) :
Reorder Policy v Buyerldentification Number (BP) :

Last Cyele Count Date m| Mumber Of Days Between Cycle Counts E
Code location Location Type Quantity QtyReserved Default Location Create Date Last Transaction Date Expiration Date  Container Lot Number Revision Comment
B3 Buiding3 Base 200000 5/5/2011 NONE NONE  DEFAULT LOCATION

2 Adjust Inventory

¢ I ||_Copy ] [ ] Documentsl I (=) Print ]

The Inventory talis where costs, quantity and inventory location information about the
item is kept.

Adjust Inventory buttori to adjust the inventory on hand quantity, add a location or
transfer gantities between locations click the Adjust Inventory button and the Inventory
Adjustment screen appears.
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Inventary Adjustment

ltem 1319600 |

Standard Cost Last Cost Average Cost
Inventory

Summary Information
' On Hand Maimum On Hand | 000000
Reserved Minimum Order
Available Reorder Paint

Code location Location Type Quantity QtyReserved Default Location Create Date Last Transaction Date  Expiration Date  Container Lot Number

B3  Building3 Base 200,000 5/5/2011 NOME

W AdINST inventory EI i) Add Location |

| JEit || Xodee || & pin

Comment
DEFAULT LOCATION

Adjust Inventory buttori click the Adjust Inventory button drthe Inventory

Adjustment screen appears.

Adjust Inventory

=]

Location

Cuantity I

Cost

| [] Set As Standard Cost

Transaction Type Manual Adjustment

Comment

[=] Save | S

i Close |

KEY FIELDS

Quantity Enter the quantity to adjust the inventory by.

Cost

Enter per unit cost of the inventory quantity lieentered.

Set As Standard Co¢ Put a checkmark in the checkbox if the cost is to be updated f

checkbox Standard Cost field.

Add Location buttoni click the Add Location button and the Item Inventory Location

screen appears.

14
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Item Inventory Location @
Location I Sl El
Container | |
Lot Mumber | |
Rewvision | |
Quantity [ 0.00000 |
Create Date | |
Last Transaction Date
Expiration Date [Tl
Comment
[ Default Lacation
[ Hsae || & Cmoee |
KEY FIELDS
Location Pick from the drop down list the location to be added.
Container Enterthe container description to identify it
Lot Number Enterthelot number if implementing lot curol.
Revision Enter the revision description for the quantity being entered
Quantity Enter the quantity to be added to the location.
Expiration Date Enter thetem expiration date if applicable.

Put a checkmark in the default locaticheckbox if this is to be

Default Location the new default location.
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Transfer Inventory button click the Transfer Inventory button and the Inventory

Adjustment screen appears.

nventory Adjustment @
Transfer From
Location | 12772 vallay View Strest v |
Cruantity F.000
Mew Quantity 4,000
Transfer To
Location 12872 Valley View Street w
Onginal Quantity 2.000
New Quantity 5.000
Oty To Transfer | 3 |
(B )& =

KEY FIELDS

Transfer From Locatior

inventory from.

Transfer To Location

inventory to.

Qty To Transfer

16

Pick from the drop down list the location to tséer the

Pick from the drop down list the location to transfer the

Enter the quantity to be transferred between locations.
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TRANSACTIONS TAB

- =
Details | Inventory | Transactions | Prices | Quality Control | Activitylog | us | History | uring/Specifications | User Defined
Date Range
O Range [aav2011 | saveoin (=)
L Search |
Transaction Date First Name Last Name Location Container Quantity Quantity On Hand Transaction Type Invoice Number Work Order Number Comment
5/5/2011 4:39 PM [Don Clutrar Building 3|NONE 200.000 300.000 [Manual Adjustmant
5/5/2011 4:41 M [Don Clutrer Building 3[NCONE 25000 275000 [Invoicing & Ship out -25.00000 from location Building 3|
5/5/2011 443 PM [Don Clutter Building 3[NGNE _10.000 265.000 [Inveicing 8 Ship out -10 from location Building 3
5/5/2011 4145 PM [Don Clutter Building 3[NONE -5.000 260.000 [Inveicing B Ship out -5.00000 from location Building 3
5/5/2011 2:50 PM [Don Clottar Building 3[NONE 5000 255.000 [lnveicing 13 Ship out -5 from location Building 3
5/5/2011 4:51 PM [Don Ciotrar Building 3[NONE 5000 250,000 [Inveicing 17 Ship out -5 from location Building 3
5/5/2011 4:54 M [Don Clutrer Building 3[NCONE 25000 225000 [Invoicing 14 Ship out -25.00000 from location Building 3|
5/5/2011 4:54 PM [Don Clutter Building 3[NGNE 25000 200,000 [Inveicing 124 Ship out -25.00000 from location Building 3|

4

o] ey | e =y e

The Transactions tab lists all of tharisactions that take place for the item.

PRICESTAB

- x
Cetails I Inventory I Transactions | Prices | Quality Control I ActivityLog I Miscellaneous I History I Manufacturing/Specifications | User Defined
Manufacturing Cpticns Tl
Caleulation Type -
=1 pun [E] Purchase [E] Back flush
Quantity Base Cost Commedity Price Commedity % Margin 3% Sell Price MSRP E
5.00000 | $10.00000 100.000 | $20.00000 | $20.00000
Add
Party Customer Party Part Mo, Serial Mo. Good Until Primary Cutside Processing Comment
Customer & 58689
@ Add | [ copy Base price o Edit | [ 3 Delete
Quantity Base Cost Commedity Price Commedity % Margin % Sell Price MSRP
5.00000 | $11.50000 20.000 |

[ I copy | [ J Documents | [ 2 Prnt | [] Close |

ThePricestab gives the user the ability to llshse prices for the item the top section

of the screen. The bottom section is for maintaining party prices for the item. This gives
the user thability to add multiple customers and vendors to a single item and give
unique part numbers and pricing for each customer and vendor.
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Add buttoni click the Add buttorand the Item Vendor Maintenance screen apgears
add party prices or click the Copyage Price button to copy the base prices listed above
for that Customer or Vendor.

Party Customer B A
[#] Custamer
Party Part No. | 1328050 LH |
Serial Number | |
Comment | |
Good Until (]
[]Primary
= 3
KEY FIELDS
Pick from the drop down list the customer or vendor the
Party that is being sold to or bought from secondary customers

vendors.

Put a checkmark in the Customer checkbox if this is a

Customer checkbox customer the part is to be sold to.

Enter the part number the picked customer designates th

Party Part No. .
item as.

Put a checkmark in the Primary checkbox if this is one of

Primary checkbox primary vendors for acquiring the item from.
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QUALITY CONTROL TAB

/ Item Maintenance v X

‘ Details | Imentory | Transactions | Prices‘ Qualty Contral ‘Adwitymg | Miscellneous | Histary | Manufacturing/Specffications | User Defined ‘

Status RMANumber Part Number Revsion Qfy Authorzed Qty Retumed QiyReceived Qy Rework QtySerap Rework - Labor Rework - Misc Rework - Materal Rewark-Scrap Corr ActReq Corr Act Taken
Open 4 1354390 1000 §000 $000 §000 5000

< Il )

| O || JE || Kose

o ¢ l L) Copy H Documenls“ &) it l

The Quality Control tab allows the user to track the Quality Control process for an item.
Click the Addor Edit button to maintain QC records through the Quality Control edit
screen (below).

Quality Control

Open = Job Number

Customer | Customer A |

Part Number | 1354590 | Revision [ ]
Drescription | Handle, Grab - Plain | Item I:I
Purchase Crder \:\ RMA NMumber \:\ Qty Shipped

Qty Received Receive Date Qty Returned I:I
Reference PO# Reference Orders \:\ Customer MCR# I:I

— = —— —— ~—
LX ]

Customer Discrepancy - Causes | Discrepancy - Causes I Disposition - Explanation - Cost | Corrective Action - Preventive Action
Discrepancy-Explanation
Reject Type -
‘Work Center -
Resp Party -
Causes
I Inspected By -
Date [T]|
[] Praduction = Purchasing =1 Shipping ] sales ] Accounting ] Administration

= ] ] Documents Assaociate 1 Close
B ¢ J
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ACTIVITY LOGTAB

-~ o

Details | Inventory | Transactions | Prices | Quality Control | Activitylog | Miscellansous | History | Manufacturing/Specifications | User Defined

Date Range
Date Range |4/12/2011 |[5/12/2011 =1

First Name Last Mame Activity Date  Activity Old Value Comment

Admin | | 5/6/2011 |C'eate Tt=m

i cory ) [ pocumens | [ pomt

The Activity Log tab lists transactions that change thertecimitially, the records
displayed will go back one month from the current date. To view older records, enter a
date range and click the Search button.

MISCELLANEOUS TAB

/itemM" XI - x

Details | Inventory | Transactions | Prices | Quality Control | Activitylog | Miscellaneous | History | Manufacturing/Specifications | User Defined
y y tyleg Y 1972

Categories Divisions Substitutes
Category Division Part Number Revision Description
HRPQ Sheet Material MIE Trak CRS 16 Gauge (0598) A1011 / A569 [48.000] x [120.000] A1011/ A369 16 GA

| Ous |

|j g [ \_Copy ] l 'Documemsl [ (=) Print l

-

The Miscellaneous tab lists allows access to three areas of item maintenance; Categories,
Divisions and Substitutes.

CATEGORIES

Clicking the Category Add or Edit button displays the Item Catalog Category
Maintenance screen allowing the user fecean additional catalog category for the item
or to change the existing one.

Iterm Catalog Categorny Maintenance |§|
Catalog Paterial Inventon: -
Categony Gablvanized -

[ I= save ] [ & Reset ] [ Ll Tlose ]
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DIVISIONS

All items are assigned to one or more divisions. Pick a division from tipeddren list
and click Save to assign it to the item.

Item Diwvision Maintenance @

Division = MIE Trak =

|| Save | -+ |l Close |

SUBSTITUTES

Clicking the Substitute Add or Edit button displays the Item Substitution screen allowing
the user toalect a viable substitute for the item.

Item Substitution @

Substitutes | |E]
1= = |l Close |

Clicking the search buttoat the right of the Substitutes field displays the Item Advance
Search screenTo change Catalogs ck the Category Search button.

Item Advance Search @
Search Type | Materia [[] Include Archived Items
Search By [Par’( Mumber v| [[] Include All Divisions
Search At [Beginning v|

Search Value CRS 14

Item List J| [ . Category Search
Part No. Description
CRS 16 Gauge (.0598) A1008 [48.000] = [120.000] A1008 16 GA

CRS 16 Gauge (,0598) A1011 / A569 [48.000] x [96.000] A1011 7 AS69 16 GA
CRS 16 Gauge (.0598) A1011 / A569 [48.000] x [120.000] A1011 / AS59 16 GA
CRS 16 Gauge (.0598) A1011 / A569Q [60.000] x [120.000] A1011 / AS60 16 GA

. Select | [ .l Close

KEY FIELDS

Defaults to the item current Catalog. To assign a substitt

Search Type from another catalog use the Category Search button

Selectanitem field from the drop down lisio control the

Search By search
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Select gosition within the Search By field to edit the sear
Search At The Search At value may be ignored $ome Search By

types

Enter a value tgontrolyour searchiesults In the example
Search Value above searching part numbers beginning with CRS 16 fo

4 possible substitutes.

ITEM LISTBUTTON

The Item List button displays the Add Item screen

Add Ttem =]

Details | Base Price

Description | |

Other Description | |

Type @ Standard =) Material ) Hardware/Supplies
7} Qutside Process 0 Miscellansous 7 Kit
Inventory Item Manufactured Item

Unit Of Measure Set Each - Calculation Type Piece Price

Customer | | C]
Drawing No. | | orawingrev. [ |
Stock Width [ ] stockLengm [ weight L 1

Item Mumber - Revenue Account |-‘1000 - Sales Revenues = |

Item Class = COGS Account | 5000 - Cost of Goods Sold -]

Comment

a

b

CATEGORY SEARCHBUTTON

Item Category Search IEI

Catalog Type [ v]

[ Include Archived Ttems

Catalog List Category List
Mame Mame
Item List

b Select ] [ il Close ]
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/ltem Maintenance %

MIE Inventory User Guide

-

*

Search Value

13

-, Advance Search

Details | Inventary | Transactions | Prices | Quality Control | Activitylog | Miscellaneous | History | Manufacturing/Specifications | User Defined

Date Range Ttem History Type

Date Range E] ) Invoice History

Date W.0.Number Name Quantity Cost Location

(0 Router History

() Sales Order History @ Work Order History

|

Item List

Part Number
1319800
1328050
1334080
1334080 (ANGLE - RH BODY MOUNT - CO
1334100
1348355
1354390
1356311

e

l |l_‘ Copy ] [} Documents ] [ (=) Print

|

The History tab displgs item history records within a date range for four types of
records: Invoice, Router, Sales Order and Work Order.

MANUFACTURING SPECIFICATIONS TAB

" tem Maintenance

-

x

‘ Details. | Inventory | Transactions | Prices | Quality Control | ActivityLog I Miscellaneous I H\'story‘ Manufacturing/Specifications | User Defined

Search By External Reference No. Planner =
Part Numb
1319800
1328050 R ]
D [7] Manufactured Item [7] MPS Ttem [7] Purchase To Job [T Integration Item
1334080 (ANGLE - RH BODY MOUNT - C¢
1334100 Part Info
1348355
Part Width 0.00000 | Part Length 0.00000
1354580
1356311 CAD File Ext. ID g
SHEBR CAD File A&
CRS 10 Gauge (1345) A1008 [48.000] x [L:
HRPO 10 Gauge (.1345) [48.000] x [120.00 EricgeCan Tolerance
Grain Direction |None
Program #
bl n v
New : Delete - ) Co [} Documents £ Print | Close
B B X ¢ [ Do | [ O & i

The Manufacturingpecifications tab displays item specifications for type, quantity and
physical dimensions.
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USER DEFINED TAB

/ Item Maintenance v X
Search Type [l Include Archived Irers Details | Inventory | Transactions | Prices | Quality Contral | Activityl.ogl Miscellaneous | History | Manufadurinngpedﬁcalions‘ User Defined L

el Tot
Search At User Defned 1 UD field 1 User Defined 2 ]
Sech Ve |1 | bebdned || et |
[ -\ Advance Search ] I -4 Category Search l Numeric
lem Lt UserDefned 1 s ez ||
Part Number Destription
User Defined 3 User Defined 4
1319800 Spacer, hanger Bracket D D
1328030 Fender, Tep, LH Dates
1334080 Angle - RH Body Mount User Defined 1 m User Defined 2 m
1334080 (ANGLE - RH BODY MOUNT -
1334100 Bracke Brace Geddneds | [ Gt [ o]
1348355 Mtg Plate, Lower, Air Dryer
1354590 Hendle, Grab - Plain
1356311 PANEL

[ L) New H ] save H  Delete H  Reset l[ L) Copy II::"DocumenBH & Pt ]

TheUser Definedab displaydour entry fields in each dhree types; Text, Numeric and
Date.
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Item Class Maintenance

Item Class maintenance is used to group items together into classes for reporting
purposesnd classification into different types of inventory. Examples would be
expensive itemsommodites, consumables, etc

" Item Class Mai e | - X

It=mn Class Details

Code Name 1 !
Itern Class Itern Class Code Ttem Class 1
Ttem Class 1 Item Class 1

Itern Class 2 Itern Class 2 Name | Tkem Class 1

(0] B~ [Xo=] e [&w]

IMPORTANT FIELDS

Code Code is a field allowing the
the item class throughout the system. The code can beralpheric.
Name Enter the description to describe the item class.

Item Number Maintenance

Item Number maintenance is used to group items together for reporting purposes. Item
Number maintenance is accessed from the maintenance panel on the MIE Quote It ribbon
bar.

I d “Ttem Number Maintenance | - X
Ttem Number Details
Code Name end Ttem Nomber 1
Item Number 1 Item Number 1 N o Fumber
Ttam Number 2 Ttam Number 2
Name | Ttem Number 1
g X ]

IMPORTANT FIELDS

Code is a field allowingtheasr t o put i n a us:
Code the item number throughout the system. The code can be alpha
numeric.
Description Enter the description to describe the item number.
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Iltem Packaging Maintenance

Item Packagingstores the physical charaggtics of packaging components such as
pallets or boxes as well as their cost per unit.

/ Ttem Packaging Maintenance KI v X
tem Packaging List Details
Code Name Description
Pallet 3§x4 3648 Wo Code
Pallet 42x4 42x48Wo Name ‘36x4EWoodPaHet ‘
Descipfion | 3648 Wood Palet \
Weight 285001 Price 1500000
Package Head Name ‘45 ‘
i ;

Unit Of Measure Maintenance

Unit Of MeasureMaintenance is used to identififfdrent units of measumeentsthat are
used in MIE Quote It. Unit Of Measure maintenance is accessed fravteihtenance
tabon the MIE Quote It ribbon bar.

/"Unit of Measure Maintenance ] - X

Unit of Measurs Details |

Code Name

LNGTH Length Code

SHT  Shest
CASE Case Lbs
BOX  Box Has |

FT Feet

SQFT  Sguars Feet
CWT CWT (100 weight)
EA Each

B [(Xowe] o (o=}

REQUIREDFIELDS

Code Enter the code for the unit of measurement.
Name Enter the name oht unit of measurement.
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Unit Of Measure Set Maintenance

Unit Of Measure Sdtlaintenance is used to define the calculation of the units of
measure. Unit Of Measure Set maintenance is accessed frivhaifitenanceabon the
MIE Quote It ribbon bar.

PREREQUISITES

Unit of Measure maintenance must be setup in order to pick from the drop down lists.

’ Unit of Measure Set Mai e | - X

Unit Of Measura Set Details

Code Marme
SO0DCNT/BX 5000 Count Package to Box Code LBS/SHT
FT/LNGT Feet per Length

EA Each Name Lb Sheet
SD00CNT 5000 Count Package [Lbs per shee

LBSf.SHT Bl Base Unit Shest w value
g.;l’_.'SH_ g':.:gtper Sheet
Inventory Unit Shest o
Purchase Unit Lbs w Value [#loverride
Shipping Unit Shest - Valus
Quoting Unit chest w Value [#loverride
LB ] H §
REQUIREDFIELDS
Code Enter the code for the unit of measurement.
Name Enter the name to describe the relationships between the units
measure.
Base Unit Pick from the drop down list the base unit of measure.
Value (Base Unit) Enter the value of the base unit.
Inventory Unit Pick from the drop down list the inventory unit of measure.
Purchase Unit Pick from the drop down list the inventory unitragasure.
Value (Purchase Unit)
Override checkbox
(Purchase Unit)
Shipping Unit Pick from the drop down list the inventory unit of measure.
Value (Shipping Unit)
Quoting Unit Pick from the drop down list the inventory unit of measure.

Value (Quoting Unit)

Override checkbox
(Quoting Unit)
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Commodity Maintenance

CommodityMaintenance is used to store the costs of comimedited in production or
purchasing of an item.

/ tummodityMaintenance >‘| X
Commedity List Details
Code Description  Cost  CostAsOf LastUpdate Date
AL AUMINOM $145 SA0LL S0 Code
CRS (RS 050  T/28/2010 T/28/2010 -
Cost 5030
Cost s Of Y0 ]
Percentage 10000
Last Update Date |7/28/2010 ﬂ

(D) B[R] ¢ (2]

REQUIREDFIELDS

Code Enter the code for the commodity.

Name Enter thedescrption for the commodity
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Catalog Maintenance

Catalog Maintenance is used to group items together into catalogs for reporting purposes.
Catalog maintenance is@ssed from the Maintenance tab on the MIE Quote It ribbon
bar.

_/"Catalug Mai } - X
Catalog List Details
Name Viewable
supplies Inventory Name | Material Inventory ‘
Matesial
Material Consignment Items Description | Material Inventory |
Hardware Consignment Ikems
KANBAN Inventory Items Catalog Type | Material = ‘
Hardware Inventory
Plating - OP ¥
Painting - OP Title | |
Create Date 9/6/2009 Last Update Date
Effective Start Date 3/6/2009 (]| Effective End Date l:El‘
External Referenca No. l:l
[#]viewable
H X oo ]| @

REQUIRED FIELDS

Name Enter the name of the catalog.

Description Enter the description of the catalog.

Catalog Type Pick from the drop down list the catalog type.

Viewable Put a chedkark in the viewable checkbox to have the catal

viewable.
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Catalog Category Maintenance

Catalog Category maintenance is used to group Items together into categories that are
then assigned to Catalogs. Catalog Category maintenance is accessed from th
maintenance panel on the MIE Quote It ribbon bar.

/"Catalog Category Maii ] - X
Catalog List Details
MName Description |CRS Sheet Matarial |

Hardware Consignment Items  Hardware Consignment Items Name o =nia
Hardware Inventory Hardware Inventory o —
KANBAN Inventory Ttems KANBAN Inventory Ttems Description [ RS sheet Material |
Matzrial Consignment Items  Material Consignment Items
Material Inventory Material Inventory Catalog | Material Inventory v|
Painting - OF Pairting - Cutside Processing
Flating - OP QOutside Processing - Plating External Referance No l:l
Supplies Inventory Supplies Inventory B
Category List

Name
CRS Sheet Material
Alum shest Material
CRES Shest Material
CRS Angle
CRS Tubing

5 Xow=] ¢ (mo=]

SUMMARY OF USAGE

Catalog Category maintenance is used to group Items together into categories for
reporting purposes.
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Location Maintenance

Location maintenance is used to set up locations #rasitan be assigned to so the user
can easily locate parts, material, hardware and tobtéxation maintenance is accessed
from theMaintenanceéabon the MIE Quote It ribbon bar.

’ "Location Maintenance % hiltal

Location List Details

Bliode Bu”dl_ngiu” Location code 2

R1 Building 1 - Rack 1-A Description |Bui|di,.g P |

51 Building 1 - Rack 1-A - Shelfl

R1&  Building 1 - Rack 1-B Full Location [ Building 2 |

E2 Building 2 Site Building 3 - 12872 Valley View -

R2 Building 2 - Rack 2

2 Building 2 - Rack 2 - Shelf 2 e le=itzn -

Shelf 4 Building 2 - Rack 2 - Shelf 4 Location Type Base -

S e [ I

R3  Building 3 - Shelf 3 - Rack 3 Height [ ] DOinective

Motes
| New | (=] I Delete | ¢ (=) Print | || Close I'j

KEY FIELDS
Code Enter the code for the location. The code can be aiphzeric.
Description Enter the description of the location.
Site Pick from the drop down list a site where the location is located.

Location Type Pick from the drop dwn a type forthe location.
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Inventory Modules

Inventory Quantity
The inventory quantity screen gives you reports about your current inventory levels.
On the left hand side of the screen has the filter conditions available for the report.

INVENTORY QUANTITY REPORT SCREEN

_ " Inventory Quantity Report | v =
« ||, Result x| - x
Predefined Criteria - @| @\ E| @| [T Public Search Customer Part Number Revision Stock Width ~Stock Length Item Description Location Qty Item ¢
7] Replace Current Window Customer 4 [1319800 la Spacer, hanger Bracket 200,000 | 2000 *
— s Customer A 1319800 A Spacer, hanger Bracket 200,000 | 200.0)
@ Customer Range  From [ Armorde R - Customer A 1310800 R Spacer, hanger Bracket 200,000 | 2000
o Customer A 1334080 lc lAngle - RH Body Mount 75000 | 200
Supplier To Steve C o
PP EESA Customer A [1334080 Ic lAngle - RH Body Maunt 15000 | oo0
Customer Group  Group. Customer 4 [1334100 Ic Bracket, Brace RH 100,000 | 1000
Item Customer A [1264720 5 lAngle, Gusset RR 22000 | 230
From | | [58] [ Excact Match Customer A |1480940 o Plate, Tow Bar Support 0000 | 830
| | @ Customer A |1280940 la Plate, Tow Bar Support 53000 | 20
N
Customer A [3585529-LH Plate, Engine Support 1000 | 160
Item Class
Customer A |3585529-LH Plate, Engine Support 15000 | 180
frem e Customer A |3585529-LH Plate, Engine Support 1000 | 160
To - Customer A |3585529-LH Plate, Engine Support 15000 | 180
Location 2 Customer A [3585529-LH Plate, Engine Support 1000 | 160
From . Customer A |3585520-LH Plate, Engine Support 15000 | 160
. Customer A [1354590 Handle, Grab - Plain 548,000 | 6480
o =
Customer A [3752811 B Bracket, Switch, Weldment, RH| 200,000 | 200
Location Type =
Customer & |3752800 Bracket, Switch Mounting, RH 2000 20
EeiE g & Customer A |3752809 Bracket, Switch Mounting, RH 2000 | 20
Division A
Customer A |3752810 Plate, Switch Mounting, RH s000| 54
Divisio >
nisien Ml Customer A |1332080 (ANGLE - RH BODY| 25000 | 250
e S B G e Customer A [1334080 (ANGLE - RH BODY 0000 | 250
Positive Inventary - Customer A |WIDGET 1 25000 | 2540)
Customer A [22132-101 Bracket, Parking Brake Sensor 18000 | 180
Sort By v
Customer A |688 o Test27 60000 | 600
Collapse All  Expand Al Customer A [7777 o Pane! 55.000 | 550
----- Customer X [1249950 A Bracket, Relay VA MT 181000 | 2060 -
" I
, Search | [ 2 Print | [ 9 Create Worksheet H | Adjust Inventory 1 Close |

Once your filter conditions and sorting conditions are set you can click the search button
to display the results in the results tab. Ea&dle tyou hit search a new results window is
displayed for you. In the results window you can click on any of the columns to do
another sort based on the column selected.

You can save the conditions and load presaved conditions wiphetefineccriteria
section.

Predefined Criteria [ T|@| E| E

@| [C] Public Search
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FILTER_CONDITIONS

Customer
Range

Iltem

Class,
Location,
Catalog

Division

Inventory
Search Options

Sort By
Options

Specify the customer range that you wish to use.

This is the item part number. You can specify a range or leave blal
all. Using the exact search will search for the item specifically.

Select appropriate item filters. If the filter is left blank its showing &
matching.

Select a division.

All Inventory

Pasitive Inventaory
Megative Inventory
Slow Moving Items
Rearder Greater Than Cnhand
I;Jemand Grea_ter Than Cnhand

—— T

a) Positive Inventory shows inventory that has positive invento
only

b) Negative Inventorghows inventory that has a negative
inventory only. This would only apply if you had negative
inventory turned on in division parameters.

c) Slow Moving Items shows with the following conditions
i) Quantity On Hand >0
i) Demand Quantity =0
iii) Last Sell Date is moréhan 360 days old.

d) Reorder greater than on hand will show all items where the
reorder point is greatéinanthe current on hand quantity

e) Demand greater than on hand will show all the items where
demand quantity is greatdranthe current on hand quigty

Pick how you want the item in the list sorted.
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RESULTS

Click on th@| button to preview the search results. These search results can
now beprinted oryou can click on the column headings to sort by the column.

in\rentory Quantity Report  * ‘ v X
| .ResuI: x | - %
Customer Part Number Revision Stock Width = Stock Length Item Description Location Qty ItemQty WIP  Demand Ordered P

Customer 4 1319800 A Spacer, hanger Bracket 200.000 | 200,000 | 20.000 | 252.000 0000 0.0
Customer 4 1319800 A Spacer, hanger Bracket 200.000 | 200,000 | 20.000 | 252.000 0.000 | 0.C
Customer 4 1319800 A Spacer, hanger Bracket 200.000 | 200,000 | 20.000 | 252.000 0.000 | 0.C
Customer X (1448950 A Bracket, Relay VA MT 181.000 | 206.000 0.000| 50000 0.000] 0 -
[T b
, Search | [ (=) Print | l ) Create Worksheet H || Adjust Inventary Close
PRINT

Click on th@' button to print the report which will list all the rows on the

grid. The print dialog box will be displayed which gives you options of which report to
print. Choose the report and you can print or preview the report. You can copy reports to
make a new report with your data and that report could be private or public. Please see
the report manual for more information.

Print Report Option @

Standard = | @ Preview Print Email Use Default Printer [C] Show All Report

Description Revision
Inventory Report Master

Inventary Quantity Barcode Report

b 4

:_ Copy | e &> Assign User |

. Select | l 1l Close
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Creation Of Inventory Worksheet
You create inventory worksheets by using the inventory quantity report query. Once you

have filtered the data in the way you want you can create an inventory workShelet
on the following button to create an inventory worksheet.

" Inventory Quantity Report | Party Maintenance | ltem Maintenance

Search Criteria « Result x |Resuit x |Result x [Result x |Result % Result x

Predefined Criteria = @ @ @ @ [T Public Search Customer Part Number Revision Item Description Quantity On Han

Customer A 1480940 A Plate, Tow Bar Support 12.000

Customer

Customer A 1480940 1A Plate, Tow Bar Support 12.000
Customer A WIDGETIL A

T [Ecome M Customer A |WIDGET 2
Item B

From | | (3] © exact Match

o | &)

Item Class ¥
Location £

@ CustomerRange  From  Customer A -

From -
To -

Catalog &)
Cataslog  Supplies Inventory -

Categories  Welding Supplies -

Division

» &«

Inventory Search Options
Sort By

Sort Option 1 Customer e
Sort Option 2 Due Date e
Sort Opticn 3 None -

SortOption 4 Nene =

-
Collapse All  Expand Al
..... Iy

 Search P

[ 4 search | [ @iprint ][ © inventory Worksheet | ) Adjustinventory |

Once you have clicked on the inventory worksheet button you will be asked to name your
worksheet. Once you have hit save an inventory worksheet will be created with the data
you have on yourcseen. You can now go to the Inventory Worksheet module and print,
fill in and post the worksheet.

Inventory Worksheet =]
Description First Worksheet
Comment A Class ltems

I

[ =] Save H . Reset
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Inventory Worksheet

Inventory worksheets are used to help you do inventory counts and adjustments without
going to each individual item and adjustitgjinventory.

The basic process

INVENTORY WORKSHEET SCREEN

The left hand side of the inventory worksheet screen presents filter conditions including
status and date range. Once you select the worksheet you can print, enter inventory,
import adjustmets and post

. '-lnventaryWurksheet K|

View By Worksheet Details
_ Al Worksheets @ Open Worksheets () Posted Worksheets
Enter -1 if the inventory location ne longer has any inventary, othenwise leave blank.
Date Range 4/18/2011 5/18/2011 E‘
s Search ‘

Inventary Worksheet

Description  Create Date  Last Activity Date  Processed Date  Comment

Inv Worksh:  5/18/2011

Search By
H H 3 X =] F J Close |

POST INVENTORY WORKS HEET

Posting the inventory worksheet will adjust the quantities of all the items and create
appropriate transactions.
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POPULATING INVENTORY WORKSHEET

The left hand side of the inventory worksheet screen presents filter conditions including
status and date range. Once you select the workgheetn print, enter inventory or
import inventory and then post. Once you post the slwekt inventory transactions are
created for each entry.

" Tnventory Worksheet | %
Worksheet Details
Enter -1 if the inventory location no longer has any inventory, otherwise leave blank.
Part Number Item Description Physical Count Location Location Gty Qty On Hand Revision Stock Length Stack Width Last Cost Standard Cost Comment
1319800 Spacer, hanger Bracket Building 3 200,000 200,000 [A 0.00000 0.00000
1319800 Spacer, hanger Bracket Building 3 200000 200,000 (A 0.00000 0.00000
1319800 Spacer, hanger Bracket Building 3 200000 200000 [A 0.00000 0.00000
1324080 /Angle - RH Body Mount Building 3 75,000 75.000 [C 3.00000 0.00000
1324080 lAngle - RH Body Mount Building 1 - Rack 1-A - ShelfL] 15,000 15000 |C 3.00000 000000
1324100 Building 2 100.000 100000 |C 5.00000 5.00000
1464720 Building 3 23000 23,000 (B 0.00000 0.00000
1334080 (ANGLE - RH BODY MOUNT Building 1 - Rack 1-3 0,000 0000 3.00000 000000
WIDGET 1 Building 3 25,000 25.000 0.00000 0.00000
Search By
Hez || H 3 [ % oekete | [ @iprnt | [ g impont | 1 Close |

You do not need to immediately post because you are able to save the inventory
worksheet.

IMPORTING INVENTORY WORKSHEET

You can import both csv or xls files into the inventory worksheet. The imported file
requires that the first row include the following column headings

itemInventroyTransltemPK
Physical Count
Comment

The easiest way to create the spreadskeeti o pr

int the o6l nventory V
Masterdéd as a csv file. The f ol t

|l owi ng out pu

Once you populate the physical count and comment you will be able to post the
worksheet.
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