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MIE Maintenance Setup User Guide 
 
Please refer to this document for any maintenance related setup in the MIE Trak 

software. 
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Getting Started  
  
INITIAL SETUP 
 

Maintenance setup requires some pre-requisite information to be setup prior to actually 

making full use of the system.   There is a ribbon bar on the top portion of the screen. The 

Maintenance tab is where the initial setup is entered. 
 

 
 

ORGANIZATION SETUP 

 Organization    Work Center 

Divisions 

Sites 

Department 
 

OPERATION SETUP 

Operation    Operation Table 

Operation Formula   Machine Setup 
 

ACCOUNTING SETUP 

General Ledger Account  Currency Code 

Payment Terms   Discount 

Payment Method   Sales Tax 

Calendar    Ship Via 
 

ITEM SETUP 

Item     Unit of Measure Set 

Item Class    Catalog 

Item Number    Catalog Category 

Unit of Measure   Location 
 

PARTY SETUP 

Party  

Users 

Customer Group 

Security 
 

MISCELLANEOUS SETUP 

Machine Categories   Machine Types 
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Organization Maintenance  
 

DESCRIPTION  

 

MIE Quote It requires one organization to be setup prior to entering the divisions. Access 

Organization maintenance from the Maintenance tab on the MIE Quote It ribbon bar.  

Enter your organizations information here in the applicable areas.    

 

DETAILS TAB 

 

 
 

REQUIRED FIELDS 

 

Name Enter the name of the organization. 

Phone Enter the phone number to be used by the organization. 

 

 

PREREQUISITES 

 

None  

 

SUMMARY OF USAGE 

 

In order to create divisions and users in MIE Quote It an organization must be created.    
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Division Maintenance 
 

DESCRIPTION  

 
A division of a business entity is a portion of that business that operates under a different 

name.  An example of this would be to look at Hewlett Packard (HP), the computer and 

printer company. HP has several divisions, with the printer division, that makes laser and 

inkjet printers.  Division maintenance is accessed from the Maintenance tab on the MIE 

Quote It ribbon bar.  You must have at least 1 division setup for your organization in 

order to use MIE Quote It.  There are four tabs, Details, Addresses, Users and 

Parameters. 
 

DETAILS TAB  

 

 
 

REQUIRED FIELDS 

 

Name Enter the name that the division will go by. 

Organization 
Pick the organization the division should be assigned to from the drop 

down list. 

Enabled 
Enter a checkmark in the Enabled checkbox if the user wants to be able 

to log into the division. 
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ADDRESSES TAB 

 

 
 

Addresses can be added to the Division identifying a Billing Address and multiple 

Shipping Addresses. 

 

 
 

REQUIRED FIELDS 

 

Address Type 
Pick from the drop down list whether the address is a Billing, Ship To or 

Billing & Ship To address. 

Name 
Enter the name that should be displayed on a document when receiving 

a bill or shipment from someone for this division. 

Address 1 
Enter the street address or PO Box that is to be used when receiving a 

bill or shipment from someone for this division. 

City 
Enter the city that is to be used when receiving a bill or shipment from 

someone for this division. 

State 
Enter the state that is to be used when receiving a bill or shipment from 

someone for this division. 

Zip Code 
Enter the zip code that is to be used when receiving a bill or shipment 

from someone for this division. 
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USERS TAB 
 

 
 

Users can be added to the Division either through Division Maintenance or User 

Maintenance. 
 

To add a user through Division 

maintenance, click on the Add button 

and pick the user from the list of all 

users for all divisions.  
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PARAMETERS T AB 
 

Parameters are set for each division. 
 

ACCOUNTING TAB 
 

 
 

The Accounting tab is where the user identifies the Accounting Method that is to be used 

throughout the specific Division. The options are: 
 

1) Average Average is the average cost of the on hand inventory.  

2) Last Last is the last cost of the item produced or purchased. 

3) Standard Standard is a user defined cost for any item. 

 

INVOICE TAB 
 

 
 

This tab is not used in the Quoting module. 
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INVENTORY TAB 
 

 
 

This tab is not used in the Quoting module. 
 

The system allows the user to create locations by clicking on the  button. 
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MISCELLANEOUS TAB 
 

 
 

KEY FIELDS 
 

Default Unit Of Measures 

Pick from the drop down list to set the unit of measure 

that will be the default for the particular category. The 

Unit of Measure Set maintenance database needs to be 

setup before these can be picked. 

Calculations  
(Material, Hardware/Supplies, Outside Process) 

Pick from the drop down lists the default calculation 

type for each of the categories. 

Default Markups 
Enter the default % markup that is to be used on each 

of the bill of material items in the quote. 

Default Addresses 
(Invoice, Sales Order, Purchase Order, RFQ) 

Pick from the drop down list to set the default address 

for each of the areas listed. The addresses come from 

the Division Address tab. 

Item Search Defaults Click on the radio button of the default display option. 

Work Week 
Check the boxes of the days of the week that are 

normal work days. 
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QUOTING TAB 
 

 
 

KEY FIELDS 
 

Delivery 
Enter the default delivery time that is to be used on the 

Quote Letter. 

RFQ Valid For (Days) Enter the default number of days that a quote is good for. 

FOB 

Enter the location where ownership is transferred. In most 

cases it will be the shipperôs location or dock. Often 

referred to as Origin. 

PPD or COL 
Enter how the freight is being paid. PPD is prepaid and 

COL is collect. 

Use Markup / Use Margin 

Click on the radio button of the method of increasing the 

cost. Markup is a percentage of cost, while Margin is a 

percentage of revenue. 
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Setup Charge Incl. Of Min. 

Enter a checkmark if in the quoting process the outside 

process calculation should calculate the Setup Charge 

field included with the Minimum Charge field. 

Quote Approval Required 
Enter a checkmark if quotes are required to be approved 

before a quote letter can be sent. 

Quote Default Approval By 
Pick the default user from the drop down list that is the 

primary user to approve quotes. 

Default RFQ Price Type Pick the default Price Type when creating an RFQ. 

Create Router From Quote 

Options 

Enter a checkmark in each option the user wants to copy 

some information from the quote to the router when 

creating the router from a quote. 

 

 

ROUTER-W.O. TAB 
 

 
 

This tab is not used in the Quoting module. 
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PREREQUISITES 

 

You must have an Organization setup prior to entering Divisions.    

You must assign users to divisions in order for users to log into the division.   

 

SUMMARY OF USAGE 

 

Each division in the system acts as an individual organization with its own quotes.   If 

multiple divisions are setup the ability to consolidated management reports between the 

divisions are possible.   A single user can be assigned to multiple divisions which will  

allow the user to log into the divisions they are assigned to. 
 

EXAMPLES  

 

Machine Shop 

Sheet Metal Shop 

UK Division 

US Division 

 

SEE FOR MORE INFORMAT ION  

 

User Maintenance 

Unit Of Measure Set 
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Sites Maintenance 
 

Sites Maintenance is used to identify multiple locations (sites) within a Division.  Sites 

maintenance is accessed from the Maintenance tab on the MIE Quote It ribbon bar. 

 

DETAILS TAB  

 

 
 

REQUIRED FIELDS 

 

Code 
Code is a field allowing you to put in a user defined ñidò to define the 

location (site) 

Description Type the description that you want to identify the location as. 

 

PREREQUISITES 

 

None 

 

 

SUMMARY OF USAGE 

 

Sites give the user the ability to list all of the different locations (sites) within a division.  

In work centers, machines are assigned to sites. 
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Department Maintenance  
 

DESCRIPTION  

 

Departments are areas that share common functions, processes or machines. Department 

maintenance is accessed from the Maintenance tab on the MIE Quote It ribbon bar.  

There are two tabs, the Details and Employees tabs. 

  

DETAILS TAB  

 

 
 

REQUIRED FIELDS 

 

Code Enter a user defined code. 

Name Enter the name of the department. 

Leader Enter the name of the leader of the department. 

 

EMPLOYEES TAB  

 

 
 

Employees can only be added through User Maintenance. 
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PREREQUISITES 

 

You must have at least one Division setup prior to entering departments.  

 

SUMMARY OF USAGE 

 

Department codes are user defined can be used to create an abbreviated text description 

of the department.  Each department can have a description, leader and comments.    

Once a department has been created users can be assigned to the department which will 

be used during reporting, i.e. bottleneck reports. 

 

EXAMPLES  

 

Estimating, Cutting & Punching, Machining, Accounting, HR and Shipping are all 

examples of departments. 

 

SEE FOR MORE INFORMAT ION  

 

User Maintenance 

Work Center Maintenance 
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Work Center Maintenance 
 

DESCRIPTION  

 

A work center represents any operation within the company where time, expenses and the 

progress of work is tracked. A work center may be a piece of equipment, such as a single 

machine tool, several similar machine tools, an operation or any work process. Work 

Center maintenance is accessed from the Maintenance tab on the MIE Quote It ribbon 

bar. There are three tabs, Detail, Assign Employees and Machines. 

 

DETAIL TAB  

 

 
 

The Detail tab is where the general information about the work center is entered.  

 

REQUIRED FIELDS 

 

Code 
Enter the user defined code for the Work Center. The field is 

alpha-numeric. 

Work Center  Enter the user defined name for the Work Center.  

Default Operation 
Pick from the drop down list the default operation that is to be 

used when creating a quote from a router. 
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The following fields are all copied over to the machine record when a new machine is 

being added. These fields are used for scheduling. 
 

Lag Time Hourly Overhead Work Days (checkbox) 

CAP Hours  Hours Available each day 

 

ASSIGN EMPLOYEES TAB  

 

 
 

The Assign Employees tab lists all of the employees that are assigned to the specific 

work center. 
 

To add an employee, click the Add button and the Work Center Employees screen 

appears. 
 

 
 

KEY FIELDS 

 

Department 
Pick from the drop down list the department to be assigned to the 

work center.   

Employee  

Pick from the drop down list the user to be assigned to the work 

center.  Any employee from any department can be assigned to 

any work center. 
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M ACHINES TAB  
 

 
 

The Machines tab lists all of the machines that have been added to a specific work center.  
 

To add a machine to a work center click the Add button and the Machine Maintenance 

window appears. 
 

 
 

The following fields are all copied over from the work center to the machine record when 

a new machine is being added. These fields are used for scheduling except for Hourly 

Overhead which is used for costing.  
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Lag Time Hourly Overhead Work Days (checkbox) 

CAP Hours  Hours Available each day 
 

They can be modified for each individual machine. 
 

REQUIRED FIELDS  
 

Description The description of the piece of equipment. 

Machine Number The user defined machine number which can be alpha-numeric. 

MOVE BUTTON 
  

The  button gives the user the ability to move a machine to a different work 

center. 
 

 
 

COPY BUTTON 

 

The  button gives the user the ability to copy an entire work center to create 

another work center. 

The user can decide whether to copy Employees 

and or Machines to the new work center from the 

original work center. 
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PREREQUISITES 

 

There must be at least one Department setup prior to entering Work Centers.  

 

SUMMARY OF USAGE 

 

Work Center codes are user defined giving the user the ability to create an abbreviated 

text description of the Work Center. Type the Setup Rate, Hourly Rate, Hourly Overhead 

rate, Lag Time in minutes, Wait Time in days and Cap (capacity) Hours for this work 

center. These fields are used for work order costing and scheduling. Pictures of the 

equipment can be attached to the record for ease of identification. 

 

EXAMPLES  

 

Laser, Press Brake, Engineering are examples of work centers 

 

SEE FOR MORE INFORMAT ION  

 

Department 

User 
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Operation Maintenance 
 

Operation maintenance is used to list all of the operations that would be used in creating a 

quote.  Operations maintenance is accessed from the maintenance panel on the MIE 

Quote It ribbon bar. 

 

 
 

REQUIRED FIELDS  

 

Code Enter the code for the operation. 

Work Center 
Pick from the drop down list the work center the operation 

should be attached to. 

Name Enter the name of the operation. 

Description Enter the description of the operation. 

Setup Information  

Operation Profit Rate Enter the hourly profit rate for setup of the operation. 

Operation OH Rate Enter the hourly overhead rate for setup of the operation. 

Employees 
Enter the default number of employees to perform the setup of 

the operation. 

Employee Rate Enter the hourly employee wage rate for setup of the operation. 

Employee OH Rate 
Enter the hourly employee overhead rate for setup of the 

operation. 
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Markup % Enter the percent markup for setup of the operation. 

Formula 
Pick from the drop down list the default Setup formula the 

operation should use in quoting. 

Run Information   

Operation Sell Rate Enter the hourly sell rate for running the operation. 

Operation OH Rate Enter the hourly overhead rate for running the operation. 

Employees 
Enter the default number of employees to perform the running 

of the operation. 

Employee Rate Enter the hourly employee wage rate for running the operation. 

Employee OH Rate 
Enter the hourly employee overhead rate for running the 

operation. 

Markup % Enter the percent markup for running the operation. 

Formula 
Pick from the drop down list the default Run formula the 

operation should use in quoting. 

Unattended Op 

            checkbox 

Enter a checkmark in the Unattended Op checkbox if the 

operation is usually run unattended. (The system when check 

marked doesnôt use the Employee Rate or Employee OH Rate in 

the operation calculation.) 

Enabled checkbox Put a checkmark in the checkbox to enable the operation. 

 

PREREQUISITES 

 

None 

 

SUMMARY OF USAGE 

 

Operation maintenance is used to list all of the operations that would be used in creating a 

quote. 

 

SEE FOR MORE INFORMAT ION  

 

Operation Formula Maintenance 

Work Center Maintenance 
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Operation Formula Maintenance 
 

Operation Formula Maintenance is used to create formulas for calculating the setup time 

and run time for each of the operations.  Operation Formula maintenance is accessed 

from the Maintenance tab on the MIE Quote It ribbon bar. There are two tabs, Details and 

Variables. 

 

DETAILS TAB  

 

 
 

The Details tab gives the user the ability to write a formula to calculate the time required 

to produce a part. 

 

REQUIRED FIELDS  

 

Name Enter the name of the operation formula. 

Formula Type 
Pick from the drop down list the type of operation formula, Setup 

or Run. 

Formula Enter the operation formula. 
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VARIABLES TAB  
 

 
 

The Variables tab lists all of the variables used in a formula.  
 

Add button ï click the Add button and the Operation Formula Variable Maintenance 

screen appears. 

 
 

REQUIRED FIELDS  
 

Name Enter the name of the variable, it is user defined. 

Description Enter the description of the variable. 

Variable Type  

 

Pick from the drop down list the type of variable. 

(only used for setup formula types) 

Default Value Enter a default value for the formula if there is one. 

Required checkbox 
Enter a check mark if the user is required to enter a value in the 

formula in the quoting module. 
 

PREREQUISITES 
 

None 
 

SUMMARY OF USAGE 
 

Operation Formula maintenance is used to create formulas for calculating the setup time 

and run time for each of the operations. 
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 Machine Setup Maintenance 
 

Machine Setup Maintenance is used to enter a standard sheet layout for punching and 

cutting.  Machine Setup maintenance is accessed from the Maintenance tab on the MIE 

Quote It ribbon bar. 

 

 
 

KEY FIELDS  

 

Description Enter the description of the machine setup. 

Top Trim Enter the amount of trim on the top of the sheet when nesting parts. 

Bottom Trim Enter the amount of trim on the bottom of the sheet when nesting parts. 

Left Trim Enter the amount of trim on the left side of the sheet when nesting parts. 

Right Trim Enter the amount of trim on the right side of the sheet when nesting parts. 

Parts Spacing Enter the amount of spacing between parts when nesting parts. 

 

PREREQUISITES 

 

None 

 

SUMMARY OF USAGE 

 

Machine Setup maintenance is used to enter a standard sheet layout for punching and 

cutting the is used in the Blank Calculator on the Material screen in quoting. 
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General Ledger Account Maintenance  
 

General Ledger Account Maintenance is used to link MIE Quote It to a general ledger 

accounting package.  General Ledger Account maintenance is accessed from the 

Maintenance tab on the MIE Quote It ribbon bar. There are two tabs, Detail and 

Divisions. 

 

DETAILS TAB  

 

 
 

REQUIRED FIELDS  

 

Account Number 
Enter the account number to be used for the description. The 

account number can be an alpha-numeric account. 

Description Enter the description of the general ledger account number. 

Enable 
Enter a checkmark in the enable checkbox to enable the use of the 

account. 
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DIVISIONS TAB  

 

 
 

The divisions tab lists all of the divisions the general ledger account is assigned to be 

used in. 

 

 
 

REQUIRED FIELDS  

 

Division 
Pick from the drop down list the division to be assigned to the 

general ledger account. 

 

PREREQUISITES 

 

At least one division needs to be set-up. 

 

SUMMARY OF USAGE 

 

General Ledger Account is a list of accounts, commonly known as the Chart of Accounts 

that supports the items shown in the financial statements.  
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Payment Term Maintenance  
 

Payment Terms Maintenance is used to calculate the due date of invoices for products 

shipped to a customer and vendor invoices on items received.  Payment Terms 

maintenance is accessed from the Maintenance tab on the MIE Quote It ribbon bar. 
  

 
 

REQUIRED FIELDS  
 

Code Enter the code for the term.  The code can be alpha-numeric. 

Description 
Enter the text that is to be printed on the document describing the payment 

terms of the sale or purchase. 

Due Type 

Pick the due type from the drop down list to determine how the calculation of 

the due date is performed. The choices are: Specific Number of Days, End of 

Next Month and A Specific Day Next Month. 

 

Due Days Specific Number of Days option ï enter the specific number of days. 
 

A Specific Day Of Next Month option ï enter the day of the next month the 

payment is due, i.e. if due the 5
th
 of the month enter 5 

 

Due Month End Of Next Month option ï enter the number of months from the end of the 

month the shipment or purchase occurred that the payment is due. 
 

A Specific Day Of Next Month option ï enter the number of months from the 

month the shipment or purchase occurred that the payment is due. 

 

Discount Type Pick the due type from the drop down list to determine how the calculation of 

the discount due date is performed. The choices are: Specific Number of Days, 

End of Next Month and A Specific Day Next Month. 

Discount % 
Enter the percentage allowed to be deducted from a payment if paid by the 

discount date. 
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Discount Days Specific Number of Days option ï enter the specific number of days. 

 

A Specific Day Of Next Month option ï enter the day of the next month the 

payment is due, i.e. if due the 5th of the month enter 5 

 

Discount Month End Of Next Month option ï enter the number of months from the end of the 

month the shipment or purchase occurred that the payment is due. 

 

A Specific Day Of Next Month option ï enter the number of months from the 

month the shipment or purchase occurred that the payment is due. 

 

PREREQUISITES 

 

None 

 

SUMMARY OF USAGE 

 

Terms are used to calculate the due date of invoices for products shipped to a customer.  

If a discount is allowed it is used to calculate the date by which the invoice needs to be 

paid in order for the customer to be eligible to take the discount amount. It is also used to 

determine the date that a vendor payable is due to be paid. 
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Payment Method Maintenance 
 

Payment Method Maintenance allows the user to add various Payment types that can be 

assigned as a default to each party.  Payment Method maintenance is accessed from the 

Maintenance tab on the MIE Quote It ribbon bar. 

 

 
 
REQUIRED FIELDS  
 

Code 
Enter the code for the payment method.  The code can be entered as 

alpha-numeric. 

Description Enter the description of the payment type. 

 

PREREQUISITES 

 
None 

 

SUMMARY OF USAGE 

 

Payment Method Maintenance allows the user to add various Payment types that can be 

assigned as a default to each Party as well as apply to any Sales Order or invoice when 

applicable. 
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Calendar Maintenance 
 

Calendar Maintenance is used to define a divisionôs fiscal year.  Calendar maintenance is 

accessed from the Maintenance tab on the MIE Quote It ribbon bar. There are two tabs, 

Fiscal Calendar and Calendar Period. 

 

FISCAL CALENDAR TAB  

 

 
 

KEY FIELDS  

 

Description Enter the description of the fiscal calendar. 

Period Enter the description of the period. 

Date Range Enter the beginning date and the ending date of each period. 

Generic Dates button 
Click on the generic dates button and the system will enter a 

standard calendar year in the fields. 
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CALENDAR PERIOD TAB  

 

 
 

KEY FIELDS  

 

Description Enter the description of the calendar period breakout. 

Week(s) Enter the number of weeks the breakout period is to be set for. 

 

PREREQUISITES 

 

None 

 

SUMMARY OF USAGE 

 

The Fiscal Calendar defines the divisionôs fiscal year calendar. It identifies the beginning 

and ending date of each period within the fiscal year and the breakout periods for reports.   
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Currency Code Maintenance 
 

Currency Code Maintenance is used to convert one currency value to another currency 

value.  Currency Code maintenance is accessed from the Maintenance tab on the MIE 

Quote It ribbon bar. 

 

 
 

REQUIRED FIELDS  

 

Code Enter the code for the currency conversion. 

Description Enter the description to describe the currency conversion. 

Home Currency 
Enter the conversion rate to convert the home currency into the 

foreign currency. 

Foreign Currency 
Enter the conversion rate to convert the foreign currency into 

the home currency. 

 

PREREQUISITES 

 

None 

 

SUMMARY OF USAGE 

 

Currency Code maintenance is used to take a quoted price in one currency and to change 

it into the price in another currency. 
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Discounts Maintenance 
 

Discount Maintenance is used to setup discounts that the user wants to apply on a 

customer-by customer basis. Discounts maintenance is accessed from the Maintenance 

tab on the MIE Quote It ribbon bar. 

 

 
 

REQUIRED FIELDS  

 

Name Enter the name of the discount. 

Description Enter the description of the discount. 

Dollar Amount 
Enter the dollar amount of the sales order when the percentage 

amount is applied. 

Percentage Amount 
Enter the percentage of the discount to be applied when the 

dollar amount is reached. 

 

PREREQUISITES 

 

None 

 

SUMMARY OF USAGE 

 

Discounts can be applied to sales orders that meet a certain dollar limit at which a 

percentage discount is earned and reduced from the sales order. 
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Sales Tax Maintenance 
 

Sales Tax Maintenance allows the user to add various tax rates that can apply to any 

Sales Order or invoice when applicable as well as to Purchase Orders.  Sales Tax 

maintenance is accessed from the Maintenance tab on the MIE Quote It ribbon bar. 

 

 
 

KEY FIELDS  
 

Name Enter the name describing the tax.   

Rate Enter the tax rate. 

GL Account 
Enter the account number or pick from the drop down list the 

GL account the tax should be charged to. 

Tax Code Reference 
Enter the reference for the tax code. This is used when 

interfacing with an Accounting package. 

 

PREREQUISITES 

 

None 

 

SUMMARY OF USAGE 

 

Sales Tax Maintenance allows the user to add various tax rates that can apply to any 

Sales Order or invoice when applicable as well as to Purchase Orders. 
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Ship Via Maintenance 
 

Ship Via is the transportation method used to ship Sales Order and Purchase Order Items. 

Ship Via maintenance is accessed from the Maintenance tab on the MIE Quote It ribbon 

bar. 

 

 
 

KEY FIELDS  
 

Description Enter the description of the courier of a shipment. 

SCAC Enter the SCAC code.  This code is used for EDI shipments. 

Shipping Method 
Pick from the drop down list the usual shipping method for the 

courier. 

 

PREREQUISITES 

 

 None 

 

SUMMARY OF USAGE 

 

Ship Via allows the user to select from a list of Ship Via descriptions instead of having to 

type the description out every time. 
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Item Maintenance 
 

Item Maintenance is used to enter all parts, material, hardware, outside processes, etc into 

MIE Quote It.  Item maintenance is accessed from the Maintenance tab on the MIE Quote 

It ribbon bar.  There are ten tabs, Details, Inventory, Transactions, Substitutes, Base 

Price, Party Price, Categories, Divisions, Activity Log and History. 
 

DETAILS TAB  
 

 
 

REQUIRED FIELDS  
 

Part No. Enter the part number of the item. 

Revision Enter the revision of the item. 

Description Enter the description to describe the part. 

Type Click on the radio button of the type the item is to be assigned. 

1) Standard  Identifies parts being produced. 

2) Material Identifies material being bought. 

3) Hardware/Supplies Identifies hardware and supply items being bought. 

4) Outside Process Identifies subcontracted services. 

5) Miscellaneous Identifies items that arenôt included in the other type categories. 
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6) Kit  Identifies the item to be kitted. 

 

REQUIRED FIELDS FOR THE DIFFERENT TYPES 
 

Standard Items  

  Customer 
Select the customer name from the drop down list that the 

item belongs to. 

  Vendor Unit Enter the number of sell units in an inventory unit. 

  Unit of Measure Set Select the unit of measure from the drop down list. 
   
  Default RFQ Price Type Pick from the drop down list the default type of price to be 

used when doing an RFQ. The system will bring the default 

price into the RFQ automatically when creating an RFQ 

but it can be modified on an RFQ by RFQ basis. 

Mater ial Items  

  Vendor Unit Enter the number of sell units in an inventory unit. 

  Unit of Measure Set Select the unit of measure from the drop down list. 

  Thickness Enter the thickness of the material. 

  Stock Width Enter the stock width for sheet, plate, coil, etc. 

  Stock Length Enter the stock length for sheet, plate, structural, etc 

  Weight Enter the weight of the inventory unit. 

  Calculation Type 
Select the calculation type that is to be used for calculating 

the usage of the material item in quoting. 

Hardware/Supplies Items  

  Vendor Unit Enter the number of sell units in an inventory unit. 

  Unit of Measure Set Select the unit of measure from the drop down list. 

  Calculation Type 
Select the calculation type that is to be used for calculating 

the usage of the hardware item in quoting. 

Outside Process Items  

  Vendor Unit Enter the number of sell units in an inventory unit. 

  Unit of Measure Set Select the unit of measure from the drop down list. 

  Setup Charge Enter the standard setup charge for the outside process. 

  Min. Charge Enter the minimum charge, if any, for the outside process. 

  Calculation Type 
Select the calculation type that is to be used for calculating 

the usage of the outside process item in quoting. 
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Miscellaneous Items  

  Vendor Unit Enter the number of sell units in an inventory unit. 

  Unit of Measure Set Select the unit of measure from the drop down list. 

  Calculation Type 
Select the calculation type that is to be used for calculating 

the usage of the miscellaneous item in quoting. 

Kit Items   

  Vendor Unit Enter the number of sell units in an inventory unit. 

  Unit of Measure Set Select the unit of measure from the drop down list. 

  Calculation Type 
Select the calculation type that is to be used for calculating 

the usage of the kit item in quoting. 
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I NVENTORY TAB  
 

 
 

The Inventory tab is where costs, quantity and inventory location information about the 

item is kept. 
 

Adjust Inventory button  ï to adjust the inventory on hand quantity, add a location or 

transfer quantities between locations click the Adjust Inventory button and the Inventory 

Adjustment screen appears. 
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Adjust Inventory button  ï click the Adjust Inventory button and the Inventory 

Adjustment screen appears. 
 

 
 

KEY FIELDS  
 

Quantity Enter the quantity to adjust the inventory by. 

Cost Enter per unit cost of the inventory quantity being entered. 

Set As Standard Cost 

checkbox 

Put a checkmark in the checkbox if the cost is to be updated to the 

Standard Cost field. 

 

Add Location button ï click the Add Location button and the Item Inventory Location 

screen appears. 
 

 
 

 

 



MIE Maintenance Setup It User Guide 

Revised 11/13/09 44 

KEY FIELDS  
 

Location Pick from the drop down list the location to be added. 

Container Enter the container description to identify it. 

Revision Enter the revision description for the quantity being entered. 

Quantity Enter the quantity to be added to the location. 

Default Location 
Put a checkmark in the default location checkbox if this is to be 

the new default location. 

 

To add a location on the fly click on the  button on the Item Inventory Location 

screen and the Title screen appears. 
 

 
 

KEY FIELDS  
 

Code Enter a user defined code for the location. 

Description Enter a description for the location. 

Location Type Select the location type from the drop down list. 
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Transfer Inventory button  ï click the Transfer Inventory button and the Inventory 

Adjustment screen appears. 

 

 
 

KEY FIELDS  
 

Transfer From Location 
Pick from the drop down list the location to transfer the 

inventory from. 

Transfer To Location 
Pick from the drop down list the location to transfer the 

inventory to. 

Qty To Transfer Enter the quantity to be transferred between locations. 
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TRANSACTIONS TAB  
 

 
 

The Transactions tab lists all of the transactions that take place for the item. 
 

SUBSTITUTES TAB  
 

 
 

The Substitutes tab gives the user the ability to list one or more items that can be 

substituted for the item they are attached to. 
 

Add button  ï click the Add button and the Item Substitution screen appears. 

 

 
 

KEY FIELDS  
 

Substitutes 
Pick from the drop down list the item that can be substituted for the 

current item. 
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BASE PRICE TAB  

 

 
 

KEY FIELDS  
 

Standard Type  

Projected Days 
Enter the number of days prior to the due date that the user 

wants a purchase order. 

Expected Release Days 
Enter the number of days prior to the due date that the user 

needs to create and release a work order. 
 

Product Days Enter the average number of days it generally takes to 

produce the part. Itôs not the total hours estimated to produce 

the part but the normal amount of time with other jobs in the 

facility to schedule the part through all of the sequences. 

Quantity/Price grid Enter the quantity and the price that quantity is to be sold for. 
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Material Type  

 

Lead Time Enter the number of days it generally takes to procure the 

material item from the time the purchase order is issued 

until the item is received. 

Quantity/Price grid 
Enter the quantity and the price that quantity is to be sold 

for. 

Hardware/Supplies Type  

 

Lead Time 

Enter the number of days it generally takes to procure the 

hardware item from the time the purchase order is issued 

until the item is received. 

Quantity/Price grid 
Enter the quantity and the price that quantity is to be sold 

for. 

Outside Process Type  

 

Lead Time Enter the number of days it generally takes from the time 

the part is sent to the outside process vendor until the part is 

received back from the vendor. 
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PARTY PRICE TAB  
 

 
 

The Party Price tab gives the user the ability to add multiple customers and vendors to a 

single item and give unique part numbers and pricing for each customer and vendor. 
 

Add button  ï click the Add button and the Item Vendor Maintenance screen appears. 
 

 
 

KEY FIELDS  
 

Party 

Pick from the drop down list the customer or vendor the part 

that is being sold to or bought from secondary customers or 

vendors. 

Customer checkbox 
Put a checkmark in the Customer checkbox if this is a 

customer the part is to be sold to. 

Party Part No. 
Enter the part number the picked customer designates the 

item as. 

Primary checkbox 
Put a checkmark in the Primary checkbox if this is one of the 

primary vendors for acquiring the item from. 
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CATEGORIES TAB  

 

 
 

The Category tab gives the user the ability to assign an item to multiple categories and 

catalogs. 

 

 
 

KEY FIELDS  
 

Catalog Pick from the drop down list the catalog the item is to be assigned to. 

Category Pick from the drop down list the category the item is to be assigned to. 
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DIVISIONS TAB  

 

 
 

All items are assigned to one or more divisions. 

 

 
 

KEY FIELDS  
 

Division Pick from the drop down list a division the item is to be assigned to. 
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ACTIVITY L OG TAB  

 

 
 

Activity Log lists transactions that change the item record. 

 

H ISTORY  TAB  

 

 
 

History tab is not used in Quoting. 

 

 

PREREQUISITES 

 

None 

 

SUMMARY OF USAGE 

 

Item maintenance is used to enter all parts, material, hardware, outside processes, etc into 

MIE Quote It. 

 


